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ITpaBuna nonb3osanus HIKOJIbHBIM
mu]mpmaunonﬂo-ﬁnﬁJmOTequlM EHTpoM
MBOY COIII Ne 15

1. O6mme monoxenns

1.1. TlpaBuna moms3oBamms IIWUBIT paspaboramsr ma ocHoBe [lonmoxxenus o IlIkomsHOM
MH(OPMAIHOHHO-GHG IO TeTHONM nentpe (naee IIUBIT) MBOY COIII Ne 15

1.2. IlpaBo mome3opanus IIWBI mmeror ydamuecs, anMAHUCTPAIHSI 1 COTPYIHUKH IIIKOJBI
(masee - Honw3zosarem)

1.3. IlpaBuna mons3oBanmg HINBIT PETIaAMEHTHPYIOT 0o6Imumii mopsimok OpraHu3aIuu
o0cIyxuBanus ITons3oBarerei, HOPANOK focTyna k (ormam HIWBL], npasa u 00s13aHHOCTH
HINBIT u ero Iomp3oBarereit.

1.4. K ycnyram Iomp3oBaTeneii NPEeIOCTABISIOTCS:

— Gonx yuebHoi, XYNOXCCTBEHHOH, CHPAaBOYHOIL, HayIHO-NIOMYJISIPHOM JTHTEpaTypsI mis
yYamxcs; METOUYECKO}], HayYHO-TIOIY ISIpHOI, CIIPABOYHOI, y4eOHOI,
XYAOKECTBEHHON JIMTEPATYPEI s YHHTENEH U COTPYIHUKOB IMIKOTE;

~  CHpaBOYHO-OHOIHOrpadmaeckmii houn, pexomennyemsIe crimex JHUTEPATYPHI ;

~ Memmapecypckl, mocTym k SMCKTPOHHBIM y4eOHBIM MaTepuanaMm u 00pazoBaTenbHbM
pecypcam WHTepHeTa; momck HHpOpMaruu B HrTeprere; CamocrosTensHas pabora
IMonmb3oBarens » HnTeprere; OpraHHU3alust BUPTyaIbHOM CIIPABOYHOH  CITy6bI;
KOIlMpoBaHWe wMHGpOpPMaNUu Ha Hocurenmn, odopmieHme wu Ha0Op  (JOKyMeHTOB,
OyxIreToB, IIPOCTIEKTOB, Ipe3eHTamuil u T.I.), KOMMYHHKATHBHEIC yermyru (mpocmotp
BHAEO(HIBMOB, NIpOCITyITUBaHUe ayJTHOKHHT), pabota c IUGPOBEIMHI
00pa3oBaTes HBIM pecypcamu;

— HHOOPMaHOHHEIE YCIYTH W OpPOAYKTHI, IIpCNIOCTaBIIeMblE B pesyibTaTe
AOKYMEHTATEHOTO 06CTyKHBAHHS (ampecHele cripagky, HPCIOCTaBIICHHE BO BpEMEHHOE

IpEeaocTaBicHue B IIOCTOSIHHOE II0JIB30BaHUE (CKa‘II/IBaHI/Ie) HOKYMEHTOB;

— HUH(OpPMAanHOHHbIE OPOAYKTBI ¥ ycmyry, [IpCloCTaBNsIeMble B pesyibTare
bubnHorpadmueckoro 00CITyXHBaHus (ycTHBIE ClpaBku; Oubmuorpadudeckre mocoGus
(ykazaremu, crmcku JIATCPATYPEI); TEMATHYECKHE CIHCKH 1 HOIOOPKH; CIIHCKHM HOBBIX
HOCTYIICHHUH H T.I1.);

— KOMIIEKCHbIE HH(DOpManuoHHEE MCPONPHATHS (BBICTABKH, [[Hu uHpopmarmu, [Tau

HCIIOJIB30BaHUEM HHTepHeT-

CePBHCOB C Imenpio YIAOBICTBOPEHUS HH(MOPMALHOHHBIX 00pa3oBaTensHBIX
norpebHOCTEH II0JIB30BaTeNEd,



2. Pexum paborsr IIIUBIT

Pexxrm pabotel IIIMBI] cooTBeTcTBYeT Bpemenu paboThl mKOIbL [ obecnedeHus
I depeHIMpOBaHHOTO  MMoaXona K oOchy)kuBaHuio Ilons3oBaTtenel  cocTaBisgeTcs
pacnicanue padotst MBI,

3. Iloan3oBaTesH, HX PaBa, 00A3aHHOCTH, OTBETCTBEHHOCTD:
3.1. Ilonp30BaTeH HMEIOT MPABO:

— OecmIaTHO MoJIB30BaThCs OUOIMOTEYHO-HHPOPMAIMOHHBIMHA yeiryramu IITNBLT;

— MOJIy4aTh IIONHYIO HHQopManuio o ¢oHxe, HHPOPMAIMOHHBIX pecypcax u
npenoctasisiemsx HIWBI] yemyrax;

— TIOJIb30BAThCS CIPABOYHO-OHOIMOTpadhHIECKHM anmapaToM OHOIHOTEKH;

— TIOJIy4aTh KOHCYJIhTaTHBHYIO IIOMOIIb B IIOMCKE U BEIOOPE HCTOYHUKOB HH(DOPMAITHH;

— moiy4aTh 000H moxymeHT w3 ¢ormor IIIMBI] Bo BpeMeHHOE MHOIB30BAHUE HA
yCIIOBHSX, onpenenénnbix [Ipasunamu nons3oBanus ITTNBII;

— IpOJJICBaTh CPOK MOJIBE30BAHUI JOKYMEHTAMH;

— [oJy4aTh OMOMHOTedHO-OmOImHMorpadudeckre MHGOPMAIMOHHBIE 3HAHHS, HABBHIKA W
YMEHHS CaMOCTOSITEIFHOTO II0Ib30BaHus pecypcamu u yciyramu IITWBIT;

— TIOJIB30BAThCSl ABTOMATU3UPOBAHHLIMH pa0OYMMHM MECTaMH, OpPraHH30BAHHBIMH B
sanmax MBI mis moucka wHGOpMAIMK B yueOHBIX M HAyYHBIX IESIX B 6a3ax JaHHBIX
DI u cetn UaTEpHET;

— Y4YacTBOBATh B MEPONPHUATHSIX, IPoBOoIuUMEIX ITTMBII;

— OKas3bIBaTh IIpaKTH4ecKyto nomors [1IMBI],

3.2. ITone3oBarenwu I1IWBL] o6sa3aHbL:
— cobmonaTh paBuina mosk3osanms MBI,

— 0€peXHO OTHOCHTHCS K IIPOU3BENCHUSM IedaTd (HE BBIPBIBATH, HE CrubAaTh
CTPaHWIIbI, HE JeNaTh B KHUrax NOA4EPKUBAHUH, IOMETOK), a TAK)Ke 000PYI0BAHHUIO,
HWHBEHTApIO,

— TOJACPKUBATH MOPANOK PACCTAHOBKHU JOKYMEHTOB B OTKpbITOM moctyme ITIWBILI;

— TIOJB30BATHCS IEHHBIMHU U CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B moMemenuu [IIMBI;

— yOemuTecsd IpH TONYYEHWH JOKYMEHTOB B OTCYTCTBHM JeQEeKTOB, a TIpHu
oOHapyxeHuu npouHpopmMupoBats 00 3ToM pabotauka [TT1BILI;

— PacCIHCHIBATHCS B YHTATENBLCKUX (GOPMYISIpax 3a KaKIbIM MOTydYEHHBIH JOKYMEHT II0
TpeboBanuto corpynuuka 1B ;

— BO3BpamaTth JOKYMEHTHI (KHHUTH, ydeOHWKH, nepuoandeckue usnanus) B IIMBI] B
YCTaHOBIIEHHEIE CPOKH;

— 3ameHsaTh nokymeHThl [IIMBI[ B cimydae mX yTpaTbl HJIM IIOPYH PaBHOICHHBIMHA
JOKyMEHTaMHU JTHOO KOMITEHCHPOBATh ymepd B pa3Mmepe, ycTaHOBIEHHOM IIpaBunamu
nonb3oBanus [1IUBLI;

— momHOCTRIO paccumTathes ¢ IIIWBI] mo ucreuenwn cpoka OOydeHHs WM pabOTHI B
Yupexnenun;

— exerogHo B Hawaie yueOHoro roma Ilomp3oBarenmm IIIMBL] o6s3aHbl OpOHTH
MepPEePEruCTPaIHIO;

— cobmonate Ilpasuna mons3oBanus [IWBLI. Tlomp3oBarenu, HapylIHBINHE IpaBHIA U
npuurHuBImEe [1IUBI] ymep6, KOMIEHCHPYIOT €r0 B COOTBETCTBHH C ACHCTBYIONTUM
3aKOHOIATEITHCTBOM.




7.7. Vue6urre nocobusl, npenHasHauCHHLE AL paboTE! Ha ypokax, BbIIAIOTCA B KaOMHETH 1101
JTHYHYIO OTBETCTBEHHOCTE 3aBENYIOIHX KabuHeTaMu Ha Beck Y4€OHEI rog.

8.Corpynuux IITUBIL 06s13amH:
=  cobmomarts TOCYyIapCTBeHHEIe GUOTHOTEYHE e CTaHZAPTHI H HOPMATHBEL;

== H3BIMAaTh U beaiu3oBbIBaTE JAOKYMEHTEHI U3 (I)OHI[OB B COOTBETCTBUH C HHCTPYKITHEH 110

- obecrieunBarty COXPaHHOCTE  HCHONB30BAHMY HOcHTeNeH  wH(oOpMmanmm, ux
CHCTCMAaTH3aNuIO, pasMeInenne u XpaHEHHE;

- obecrieunBary Aoctyn Ioxb3oBaTemsm k HH()OPMAITHOHHBIM pecypcam IINBIT;

- IpenocraBute  ITomb3oBaTemsy HINBI] Bo BPEMEHHOE  MOJIB30BaHME IIeYaTHYIO
IPOIYKITHIO;

—  HH(OpMHpOBaTH Ilomb3oBatesneit o BHJIaX yCIIyT, MpeoCcTaBIseMerx IWBLT;
- BHEZPATE B paboTy IINBI] copemenmbie 00pa3oBarensHpe TEXHOJIOTHU;

= ucnone3oBate UKT B nemrsx COBEPIICHCTBOBAHKS I/IH(bOpMaHI/IOHHO-6H6JIHOFpaQbI/IIIeCKOFO
U 6u6mHoTeunOro 00CITyXuBaHus Hons3oBareneit;

~  CO3IaBaTh W MONNEPKUBATE KOM(DODTHEIE ycnoBus s pabotst TTonb3osarerneit;
~  obecneunmBars pexmm paboTel B cooTBercTBHM ¢ notpebHoCTSIME [Tomb3soareneii



